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[Iporpamma cocrasnena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 38.03.01
OKOHOMUKA.

Astop JI.C. MaryceBuu
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHUus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCIIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON IEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIEr0 Ha3HAUEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHHUILINHBI
Kon
KOMIIETEHIIUH 110 Komnerennus
dI'OC BO
CIOCOOHOCTH pelllaTh CTaHAAPTHBIE 33Jjaul MPO(PECCUOHAIBHON NesITeIbHOCTH
OITK-1 Ha OCHOBE MH(POPMAIIMOHHOW U OMOIMOTrpaduIecKoil KyIbTyphI ¢
[IPUMEHEHHEM UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH U C YYETOM
OCHOBHBIX TpeOOBaHUH MH(OPMAITMOHHON 0€30IaCHOCTH
CTpyKTypa KOMIETCHIIHH
Komnerenuus ®opmupyemsbie 3YHbl

3. 3HaTh OCHOBBI HH(OPMAIIMOHHOM 1 OHOIMOrpaduuecKon
KYJIBTYpBI, COBpEMEHHBIE HH(POPMAITMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUU U OCHOBHBIE TPEOOBaHMHA
1H(OPMaLlMOHHON 0€30MacHOCTH

V. YMeThb pemats pa3jinuHble 33Ja4u Npo(ecCHOHATbHOM
NesITeTbHOCTH HAa OCHOBE MH(POPMAITMOHHOW U
oubnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM

OIIK-1 cnocoGHOCTb pemaThb
CTaHJapTHbBIE 3a7aun
npodeccuoHanbHOM
esITeIbHOCTH Ha OCHOBE
MHGOPMALIMOHHOM U

OroOIMorpadguueckoil KyJabTypsl ¢
IpUMEHEHHEM UH()OPMALIMOHHO-
KOMMYHHKAIITHOHHBIX TEXHOJIOTHHA
U C yY€TOM OCHOBHBIX
TpeOoBaHUI HHPOPMAIIIOHHOM
0€30acHOCTH

COBPEMEHHBIX UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI

H. BrnageTs HaBbIKaMH penIeHUs CTaHIAPTHBIX 3a7a4
npo¢eCCHOHATBLHOM 1eATETbHOCTH Ha OCHOBE
MH(OPMaLlMOHHON 1 Onbnorpaduieckoi KyJlbTyphl C
pUMEHEHHEM HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI U C y4ETOM OCHOBHBIX TpeOOBaHUI

MH(POPMALIMOHHOM 6€30MaCHOCTH

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPOorpaMMbl

[Mpunannexxnocts muctuminiael - BJIOK 1 JUCHUIIJIMHBI (MOJYJIN): ba3zoBas

HacCThb.

JIMCUUIIINHBI, UCTIOJB3YIOIINE 3HAHUS, YMEHHS, HABBIKH, MOJYYCHHbIC NMPHU U3YYCHUHU
"MdUHAHCOBBII
CTaTUCTHKA",

nanHon: "Crarmctuka',
"MexayHapoaHas

MeHeIKMeHT",
"busHec-maHupoBaHue”,

"KoprniopatuBHsie

JeATENbHOCTR ", "DNeKTpoHHass KoMMepuus'"

4. O0beM IUCOMIIMHBI (MOYJIs1) B 3a4eTHBIX eIUHULAX C YKa3aHHEM KOJIN4eCcTBa
aKa/JleMHYeCKHUX 4acOB, BbIICJICHHbIX HA KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢

(dunaHCH",
"BHENIHEYKOHOMUYECKAS



npenojaasaresieM (110 BUAAM yUeOHBIX 3aHATHI) 1 HA CAMOCTOATEJILHYI0 padoTy
0o0y4aromuxcs

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsIeT 3 3a4. ei.,108 gacos.

Bun yaeOHOM paboThI KonnyecTBo yacos
KonTaktHas(ayauropHasi) pabora
Jlexuun 0
ITpakTrueckue (ceM, 1ab.) 3aHATHS 36
CamocTosTenbHas padoTa, BKIIOYast MOATOTOBKY K dK3aMEHAM U 7
3ayeram
Bcero yacos 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHHEM OTBEIEeHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BHI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUIITHHbBI

Pa3nen u tema
JACIHUIIINHBI

Ceme-
CTp

Jlek-
107001

Cemunap
Jladopar.
IIpakTny.

Camo-
CTOST.
pao.

B unTepa-
KTHUBHOH

dbopme

DopMBbI TEKYLLEro
KOHTPOJIA
ycneBaeMoCTH

(OCHOBHBIE TOHATHUSA
WH(OPMAIIHOHHBIX
TEXHOJIOTHH.

12

3aganue 1. OCHOBEI
paboter B Windows

1.1

Bsenenue B
1H(OpMallMOHHbIE
TEXHOJIOTHH.

12

1.2

OkoHHBIN uHTEpdeEiic
Windows. PaGora c
(aiinamMu U nanKaMmu

12

Tecr 1. OC
Windows

TexHu4yeckue u
MpOrpaMMHBIE CPEICTBA
peanu3auuu
1H(}OpPMaLMOHHBIX
[IPOLIECCOB.

12

3amura pedepara

2.1

ApXUTEKTypa U
kiaccugukaus 9BM

12

2.2

ArnmapaTHoe
oOecrnieueHue
nepcoHabHBIX DBM

12

2.3

OO01mas xapakTepuCTHKA
[IPOTPaMMHOTO
oOecnieuenust OBM.

12

12

2.4

CucreMHOe
IPOrPaMMHOE
o0ecreuenue DBM.

12

OducHoe mporpaMMHOe
oOecIIeueHNE.

12

3.1

Pa3paboTka TEeKCTOBBIX
JIOKYMEHTOB.

12

10

13

Tect 3.
«IToxroroBka
TEKCTOBEIX




Ne Pa3nen u tema Ceme-| JIek-
n/n JTUCIHUIINHBI CTp | Hum

Cemunap| Camo- |B untepa-| ®opmbl TeKylIero
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH

JIOKyMEHTOB B
Microsoft Word».
3ananue 2. [Ipsmoe
dhopmaTupoBaHue B
MS Word.. 3aganue
3. Paborac
OOJIBIIINM
JIOKYyMEHTOM B MS
Word.

Tecr 3.
«IIpoBenenue
9KOHOMMYECKHUX
pacyeToB B
Microsoft Excel».

DKOHOMHYECKHUE 3ananue 4.
3.2 |pacueTsl B 3JIEKTPOHHBIX | 12 14 14 Brinosninenue
TadinIax. pacyerToB, cCO3/1aHuE

nuarpamMm B MS
Excel. 3aganue 5.
O6paboTka TabIHI
¢dhopmara «CTIHCOK»
B MS Excel

4 [nmobGaneHble ceTy DOBM. | 12

3ananue 6. OCHOBBI
paboTsl B Internet

4.1

KoMIbIOTEpHBIE CETH U
HTepHeT.

12 4 12

NTOI'O 36 72

5.2. JlekuMoHHbBIE 3aHATHS, HX COJEPKAHUE

5.3. Cemunapckue, npakTuyecKme, JJadopaTopHbie 3aHATHS, X COAepPKaHUe

Ne paznena u
TEMBI

Copepxanuie v (HOpMbI IPOBEACHUS

1.2

OO011ast xapakTepucTHKa porpamMmmHoro obecrieuenuss IBM. Ilonstue
uHTEepdeiica moap30BaTEeNS, MHINBUAYAIbHBIC HACTPOHKH — PETHOHAIBHEIC
CTaHJapTHI.

Daitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tumnsl
¢aiinos, noaHoe uMs (aitna, cBoiicTBa ¢aitia. OcHOBHBIE oniepaiu ¢ paitnamu.
| pynnoBeie onepanuu.

4.1

Komnwtotepnsie cetu u MaTeprer. Cnyx0b1 MaTepHeTa. [Tonck nabopmaruu.
KomMmyHuKanmoHHble BO3MOXHOCTH VHTEpHETA.

3amura pedepara. 3amuTa pedepara ¢ npe3eHTauuei no HHIUBUYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3zpaboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika nmpusoxeHus, ero uHTepdeiic.
PenaktupoBanue u GopMaTHpOBaHUE TEKCTA, OTIMUUE MEXKIY STUMU
orepanusMu. 4 ypoBHs popMaTUpoBaHUs TeKcTa. POpMAaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.




Ne paznena n
pasi Copneprxanue u GOpMBbI IPOBEACHUS

TEMBbI

Pa3paboTka KOMIUIEKCHBIX TEKCTOBBIX JOKYMEHTOB. VILTIOCTpanuu B JOKyMEHTE:

31 CO3/IaHHE UCIIOJIL3YEMBIX B TEKCTE (popmyi, OJI0K — cxeM 1o BapuaHTam. [loHsTHE
KOMITO3UITUH, TPYIITUPOBKU 00BEKTA, TIOCIOHHOTO PACIIOIOKEHUSI MaTepraa
WILTIOCTPAITHH.

31 PaboTa ¢ MHOrOCTpaHHYHBIM JIOKyMEHTOM. [10Ar0TOBKa MaKkeTa KypCcOBOH

' paboTsl U e€ odopMIIeHHE 110 rIaBaM. Vcroib30BaHNe CTUIICH.
31 PaboTa ¢ MHOrOCTpaHHYHBIM JTOKyMEeHTOM. CHOCKH, TIEPEKPECTHBIE CCHLIKH,

CITMCKH, aBTOCO6I/IpaCMOG OI'JIaBJICHUC.

DnekTpoHHble Tabnuibl. OcobeHHoCcTH HTEpdeiica mporpamMmel. BBO 1aHHBIX,
aBToMarTu3anus BBoja. [Ipocreiimue pacuérsl (hopmybl, QyHKITHH).

3.2 Kornuposanue hopmys. TUmsl cCbUTOK (OTHOCUTENBbHBIE, a0COTIOTHEIE,
CMeIlIaHHbIe, BHEIIHUE) HA siUeiiky Tabnuiel B popmynax. BerpoeHnsie GpyHKIuH,
X CHHTAKCHUC U TEXHOJIOTUSI MPUMEHEHHUSI.

JKOHOMHUYECKHE pacueThl B AIEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(bOopMyIbHBIX BBIpaXEHHI HA TprMepax paboThl C MAaTEMAaTUYECKUMU

3.2 ¢yukuusamu. Pemenue 3a1ay no BapuantaM. Tunst auarpamm [loctpoenue
nuarpamMm (rpaduyecKuii aHaIu3 TaHHbBIX ).
DKOHOMHYECKHUE PACUeThl B AJIEKTPOHHBIX Ta0numax. [IpaBuna co3panus tabiuil
3.2 dopmata «Cnrcok». OcHOBHBIE oniepaluu co cnuckamu: CopTUpOBKa,

bunbTpanus.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO
AUCHHUIJIMHE (MOJHbIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHTpOJ’leble 3aJaHudA WIH
HHBbIC MAaTePHAJIBbI, Onncanne
3Taﬂbl HeOﬁXOl]l/lMLle JJISE OICHKH HoKazaTeleii n
MHDOBAHMS 3HAHHUH, YMEHHI1, HABBIKOB KDHTEDHEB
$opmuposa . Iepeuennb (BYHber: u (11H1) onbITa purep
Ne | Komnerenumii 3.1...3 eSITeILHOCTH OI[eHNBAHHUS
e (popmupyembix (3.1...3.n, ’ KOMINeTeHUHil Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n . KOMIIETeHIIMi V.1...V.n (popmmposarus Pa3IMYHBIX 9TANAX HX
paboueit ’ PMHPC ¢dopmApoBanus
no ®I'OC BO H.1...H.n) KOMIeTeHIHuii B pouecce ’
NporpaMmMbl odeo Al .| onucanue mkan
OCBOCHUSA OﬁpaSOBaTeJ’IbHOl/l 100
}JI/ICHHHJII/IHLI) NporpaMMbl OueH“Bamﬁﬂ (no )
0aJJIBHOI 1IKaJIe)
(HaumeHoBaHHe
OICHOYHOI'0 cpencnza)
3.3HaTh OCHOBEI
MHGOPMAMOHHON 1
OorborpaduuecKoit
KYJIBTYPBI,
COBPEMEHHBIE MOJTHOCTBIO
nH(pOopMannoHHO- BBINOJIHEHHOE
KOMMYHUKAI[IOHHBIE 3agaHue — 5
1. OcHOBHBIE TEXHOJIOTHH U 6aJJ10B, YaCTHYHO
| [mousaTHs OITK-1 OCHOBHBIE TpeOoBaHuil (3amanne 1. OCHOBEHI BBIIIOJIHEHHOE
MH(GOPMAINOHHBIX MHGOPMATMOHHOM paboter B Windows 3a/1aHue — OIS
TeXHOJIOTHH. Oe30macHOCTH MIPaBUIIBHO
Y.YMers pemiath BBINTOJTHEHHBIX
[pa3UIHbIEC 3a/1a91 3amanui * 5
MpoheCCHOHATBHOM 6atos. (5)
NesITeIbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON 1
oubrorpaduuecKoi




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

KYJIBTYPBI C
[IPUMEHEHUEM
COBPEMEHHBIX
nH(pOpMaMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOIUi1
H.Biagets HaBBIKAMU
[peILICHNS CTAaHOAPTHBIX
3amaq
npodeccHoHANTBHOM
NeATeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C YI€TOM
OCHOBHBIX TpeOOBaHHUH
MH(POPMAIMOHHOM
0e30MmacHOCTH

1.2. OxoHHBIHI
nHTEpdeEiic
'Windows. Pabora
c ¢daiimamu u
IMarKkaMu

OIIK-1

3.3HaTh OCHOBEI
nH()OPMALMOHHOI 1
OorbrorpaduuecKoi
KYJIbTYPHI,
COBpPEMEHHbIE
MH()OPMALMOHHO-
KOMMYHUKaIIMOHHBIE
TEXHOJIOTHH U
OCHOBHBIE TPeOOBaHMH
MH(POPMAIMOHHOM
0e3omacHOCTH
Y.VMmeTs pemats
[pa3yIuyuHbIe 334K
npodeccuoHaTEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
OorborpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHNEM
COBPEMEHHBIX
nH(pOopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOIHi
H.Binanets HaBBIKAMH
pELIEHHS CTaHAAPTHBIX
3amaq
npodeccnoHaTEHOM

Tect 1. OC Windows

(IporieHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OumkanmIero

nesnoro gucia (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂl>l Heo0X0AMMbIe JUIST OLIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo 1 Mepedens (3YHLI: o (W) ONBITA o ZHHBl:lHPm
No KOMIICTCHIUH 3.1...3 JesTeTbHOCTH, ! .
Y ¢opmupyembIx ( d...5.n, KOMIeTeHI i Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIECTCHIMH V.1.. .Y.n, (dopmupoBanus P
paboueu ®roc BO o ¢dopmupoBanus,
o H 1 H n) KOMIIETCeHIIHH B mpouecce
HpOI‘paMMbI elloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
nesITeIbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON 1
OouborpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATNOHHON
0€3011acHOCTH
3.3HaTh OCHOBEI
nH(popMaMOHHOI 1
OoubrorpaduuecKoi
KYJIBTYPBI,
COBpEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHEIE
TEXHOJIOTHH U
OCHOBHEIC TPeOOBaHUIT
MH(POPMAITMOHHON
Oe3omacHOCTH 8 GaIoB
Y.VMmeTs pemars HaibIeHo 1
pa3IMYHbIE 3a/1a41 PeCTABIEHO
npoQeCcCHOHANBHOM )fOCTaTOLIHOG
nesITeIbHOCTH Ha
SCHOBE KOJINYECTBO
o aKTyaJIbHON
2. Texuuueckue u MH(POPMAIMOHHON 1 Y
N nH(opmanuu mo
[IpOTpaMMHEIC oubnmorpadudeckoit  [3ammra pedepaTa
cpencTBa KYJIBTYPBI C Yacts pedepata o TeMe , 5 bamos -
3 [P OIIK-1 YIBTYP peoep wHpOpMALUs
peanu3aym MpUMEHEHHEM [POTPaMMHOM HaiiIeHa He
nH(pOpMaMOHHBIX COBPEMEHHBIX 00OecIieueHnH 10 TeMe
[POIIECCOB MH(OPMAIIMOHHO KTyaIbHas Wi
’ HE B IIOJITHOM
KOMMYHHKAIIMOHHBIX N
X HOTOMML 00béme, 0 OamtoB
- HaliicHHAas
H.Bianets HaBBIKAMH A
nHpOpManus He
[peLLICHUs] CTaHIAPTHBIX
sanad COOTBETCTBYET
. teMe pedepara (8)
po¢eCCHOHATBHOM
eI TeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoit
KYJIBTYPBI C
[PUMEHEHHEM
MH(OPMAITMOHHO-
KOMMYHHUKAITHOHHBIX

TEXHOJIOTUHN U C yU4ETOM
OCHOBHBIX TPEeOOBAHMIA




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n 6 . KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
paooueu ®roc BO o (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
nH(pOpMaMOHHOK
0e30macHOCTU
3.3HaTh OCHOBBI
MH(POPMAIIMOHHON U
OoubrorpaduuecKoi
KYJIBTYpPHI,
COBpEMCHHBIC
WHPOPMALNOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH U
OCHOBHBIE TPeOOBaHUI
nH(pOpMaMOHHON
0e30MacHOCTU
Y. VMmeTs pemarts
[pa3IUYHbIe 3a1a4U 76
N aJIIOB -
poeCCHOHATBHOM HAHICHO 1
MesITeIbHOCTH Ha
CHOBE MIPEJCTaBICHO
N 0CTaTOYHOE
MH(POPMAIMOHHON 1 IILCOJ'II/I‘IGCTBO
oubmorpaduaeckoit .
Ky TYph C aKTyalbHOM
HHPOPMALIUH T10
[IPUMEHEHHEM 3amura pedepara Teme 4 Gamna
COBPEMEHHBIX Uacts pedepara 006 ’
4 OIIK-1 P pegep uHdopmanus
UH(DOPMAITHOHHO- armapaTHOM HaiineHa He
KOMMYHHKAIIIOHHBIX  [00€CTIEYEHUH 10 TeMe
rexHOTOrM aKTyaJlbHasl WIH
HE B TIOJTHOM
H.Bnaners HaBbIKaMu .
00BéMe, 0 OamioB
[peIIeHNs CTaHAAPTHBIX -
sanad - HaliieHHas
N nHdopmanus He
po¢eCCHOHATBHOM
COOTBETCTBYET
esITeIbHOCTH Ha
CHOBE Teme pedepata (7)
MH(POPMALMOHHON 1
oubaorpaduueckoit
KYJIBTYPBI C
[IPUMEHCHHEM
MH(POPMAINOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHMIA
nH(pOpMannoHHOH
0e30macHOCTH
3.3HaTh OCHOBBI TOJHOCTBIO
MH(POPMALMOHHON U BEITIOJTHEHHOE
3.1. Pa3zpaboTka bopma . [3amanme 2. [Ipsmoe
ouborpaduueckoit 3amanue — 10
5 [TeKCTOBBIX OITK-1 dbopmatupoBanue B MS
KYJIbTYpPHI, 0aJuToB, YACTUIHO
TOKYMEHTOB. 'Word.
COBpEMCHHBIC BEITIOJTHEHHOE

MH(OPMAITMOHHO-

3aJaHuC — O0JI




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?:;; -
3HAHUH, yMeHH i1, HABBIKOB
(l)Ole/IpOBaHI/‘l‘H Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
KOMITeTeHIA I OLleHUBAHHUS
Ne ¢opmupyembIx (3.1 .o .3.“, AEATETLHOCTH, KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIIETEHI U V.1.. .Y.n, (dopMupoBanus pmcg(l::;:;‘o?;z{“;; ux
npOrpaMMBI no ®1rocC BO H.1...H.n) KOMIIeTeHIMI B npouecce | o
0CBOEHHSI 00pa30BaTeILHOI
AUCHUILTIHHBI) IporpaMMBL ouenusanus (o 100-
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
KOMMYHUKAI[HOHHBIC MPaBUIBHO
TEXHOJIOTHH U BBITIOJTHCHHBIX
OCHOBHEBIC TPEOOBaHUIA 3amanuii * 10
nH(pOpMaMOHHON 6asos. (10)
0e3011acHOCTH
Y. VMmeTs pemiars
[pa3IHYHBIC 3a1a9n
Mpo¢eCCHOHATBHOM
mesTeIbHOCTH Ha
OCHOBC
MH(POPMAMOHHON 1
OonborpaduuecKoi
KYJIBTYPBI C
[IPUMCHCHUEM
COBPEMCHHBIX
nH(pOpMaLMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI
H.Biagets HaBBIKAMU
[peIICHHS CTAaHTAPTHBIX
3amadq
po¢eCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
nH()OPMALMOHHOI 1
OorbrorpaduuecKoi
KYJIBTYPBI C
pUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MH(POPMAIMOHHOM
0e30macHOCTH
3.3HaTh OCHOBBI
MHGOPMAMOHHON 1
oubaorpaduueckoit
KYJIbTYPBI, MOJTHOCTBIO
COBPEMEHHBIC BBITIOJTHEHHOE
WH(POPMAIMOHHO- 3amanue — 10
KOMMYHUKAIIHOHHEBIC Bananme 3. PaGora ¢ 0aJUIOB, YACTUIHO
6 OTIK-1 TEXHOJIOTHH U R — BEITIOJTHEHHOE
OCHOBHEIC Tp€60BvaHI/II/I 5 MS Word. 3a/1aHue — JOJIS
MH(POPMAIMOHHOM MIPaBUIBHO
0e30macHOCTH BBITIOJTHCHHBIX

Y.VMmeTs pemats
pa3NUYHbIC 3a7a9n
npodeccuoHaTbEHOM
nesITeIbHOCTH Ha
OCHOBE

3amadui * 10
6aymos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

nH(OpMaMOHHO 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
COBPEMEHHBIX
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI
H.Biagets HaBBIKAMU
[peILICHNS CTAaHOAPTHBIX
3amaq
poeCCHOHATBHOMN
NIeaTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHNEM
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHH
MH(POPMAITMOHHON
0e301acHOCTH

OIIK-1

3.3HaTh OCHOBEI
MH()OPMALMOHHOI 1
OouborpaduuecKoi
KYJIbTYPHI,
COBpPEMEHHBIC
MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH U
OCHOBHBIE TpeOOBaHMH
MHGOPMATMOHHON
0e30macHOCTH

Y. VMmeTs pemats
[pa3IuuHbIe 3a1a4K
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOM 1
OorborpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHNEM
COBPEMEHHBIX
MH(POPMAIMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUI
H.Binanets HaBBIKAMH
pELICHHs CTaHAAPTHBIX

Tect 3. «[logroroBka
TCKCTOBBIX }IOKyMeHTOB
B Microsoft Word»

(mporeHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OJmKalIero

nesnoro gucina (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?:;; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
Ne (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus Pa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3amay
poeCCHOHATBHOM
eI TeIbHOCTH Ha
OCHOBE
MH(POPMAIIMOHHON U
OoubrorpaduuecKoit
KYJIBTYPHI C
MIPUMEHCHUEM
WHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C YIETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0e30MacHOCTU
3.3HaTh OCHOBBI
nH(popMaMOHHOI 1
oubmorpaduaeckoit
KYJIBTYpPHI,
COBpEMCHHBIC
MH(POPMAMOHHO-
KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH H
OCHOBHBIE TPEOOBaHUIT
MH()OPMALMOHHOH
0e30MacHOCTH
Y.VMmeTs pemats
[pa3IUYHbIe 3a1a91
npodeccnoHaTbHOM MOJIHOCTBIO
NeATSIIEHOCTH Ha BBITIOJTHEHHOE
OCHOBE 3agaHue — 8
3.2. . Baganue 4. A
MH(POPMAIMOHHON U 0aJIJIOB, YaCTUIHO
DKOHOMHYCCKHE . |BwImonHEeHHE pacyeTos,
oubmorpaduaeckoit BEITIOJTHEHHOE
8 [pacueTsl B OIIK-1 VIBTVDEL C CO3/1aHHE TUarpaMm B saxamme — 107
PIIEKTPOHHBIX YIBTYP MS Excel
[IPUMEHCHHEM MIPaBUIIBHO
Tabnumax. [TocTpoenne aguarpamMm
COBPEMEHHBIX BBITIOJTHEHHBIX
MH(POPMAIHOHHO- 3amaHui * 8
KOMMYHUKAITMOHHBIX 6aimos. (8)
TEXHOJIOTH I

H.Bianets HaBBIKAMH
[pEIICHHS CTAaHIAPTHBIX
3amaq
poheCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MH(POPMALMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHEHUEM
MH(OPMAITMOHHO-
KOMMYHHUKAITHOHHBIX




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHIIUH JesITeTbHOCTH. OTCHIBAHITH
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHI U C YUECTOM
OCHOBHBIX TPEOOBaHMIA
nH(pOpMaMOHHOK
0e301acHOCTH
3.3HaTh OCHOBBI
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI,
COBpEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHUKAI[HOHHBIC
TEXHOJIOTHH U
OCHOBHBIE TPeOOBaHUI
nH(pOpMaMOHHOH
0€301acHOCTH
Y. VMmeTs pemats
[pa3IMYHBIC 3a1a9n
Mpo¢eCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MH(POPMAMOHHON 1 TTOJTHOCTBIO
oubmorpaduaeckoit BEITIOJTHEHHOE
KYJIbTYpBI C Sanate 4 3agaHue — 7
[IPUMEHEHUEM ) 6aJuI0B, YACTUYHO
BrinonHeHue pacueTos,
COBPEMEHHBIX BBITIOJTHEHHOE
9 OIIK-1 CO3/1aHHe JUarpamMMm B
MH()OPMALMOHHO- MS Excel 3a1aHue — JOJIS
KOMMYHHKAIIMOHHBIX MIPaBUIIBHO
. Co3ganne TadiIuil
TEXHOJIOTHH BBIMOJTHCHHBIX
H.Biagets HaBBIKaMU 3amanni * 7
[peIICHHS CTAaHTAPTHBIX 6amros. (7)
3amadq
Mpo¢eCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
onbmorpaduueckoit
KYJIBTYPBI C
[IPUMEHCHHEM
MH(POPMAIMOHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPEOOBaHUIA
nH(pOpMannoHHON
0e30macHOCTH
3.3HaTh OCHOBEI TTOJTHOCTBIO
MH()OPMAIMOHHON U Bananme 5. Odpadorka BBITIOJTHEHHOE
10 OITK-1 p Tabnmi Gopmara

ouborpaduueckoit

KYJBTYpPHI,

«Crncok» B MS Excel

3aganue — 10
0ajI0B, YaCTUYHO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl Heo0X0AMMbIe JUIST OLIEHKH “02:::;1?::; -
(l)Ole/IpOBaHI/lH (3YH[,I' 3HAHUH, yMeHH i1, HABBIKOB KpHTepHER
. Iepeyenn ) u (waw) onkira OLEeHHBAHHS
NQ KOMICTCHILIH qupMI/IpyeMbIX (3-1 oo .3-“, AEATETLHOCTH, KOMIIEeTeHIHiT Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n Goueii KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paooyicu ®roc BO » (dopmupoBanus,
IIpOI‘paMMbI fro H'l o 'H'n) KOMIETERITHH B npouecce“ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI
AUCHUILTIHHBI) IporpaMMBL ouenusanus (o 100-
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
COBPEMEHHBIE BBINTOJIHEHHOE
nH(pOpMaMOHHO- 3ajaHue — JOJIs
KOMMYHUKAIIMOHHBIE MPaBHIILHO
TEXHOJIOTHH U BBINTOJTHEHHBIX
OCHOBHBIC TPeOOBaHUIA 3amanuii * 10
nH(pOpMaMOHHON 6asos. (10)
0e30macHOCTH
Y. VMmeTs pemathb
[pa3JINYHbIE 330N
npodeccHoHANTBHOM
NeATeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OouborpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHUEM
COBPEMEHHBIX
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI
H.Biagets HaBBIKAMU
[peIIeHNs CTaHJAPTHBIX
3amaq
npoQeCcCHOHANBHOM
nesITeIbHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
OouborpaduuecKoi
KYJIbTYPBI C
[IpUMEHEHNEM
MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHUN
MHGOPMATMOHHON
0e30macHOCTH
3.3HaTh OCHOBEI
MHGOPMAMOHHON 1
oubamorpaduueckoit
KYJIBTYPBI, (IporieHT
COBPEMEHHBIE MIPAaBUIBHBIX
nH(pOopMannoHHO- Tect 3. «IIpoBenenue otBeToB * 10
11 OTIK-1 KOMMYHHKAIMOHHBIE  PKOHOMHYECKHX OasoB),
TEXHOJIOTHH U pacdyeroB B Microsoft OKPYTJICHHBIX
OCHOBHbIE TpeboBanuii |Excel» BBEPX JI0
MHGOPMATMOHHOM OumkanmIero
0€30MMacCHOCTH nesoro yucia (10)

Y.YMers pemath
pa3NUYHbIC 3a7a9n
npodeccnoHaTEHOM




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

NeaTeIbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON 1
OouborpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
COBPEMEHHBIX
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH
H.Biagets HaBBIKAMU
[peLLICHUS] CTaHIAPTHBIX
3amayu
poeCCHOHATBHOM
NIeaTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
oubmorpaduaeckoit
KYJIBTYPHI C
[IPUMEHEHNEM
MH(POPMAMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TPEeOOBaHHH
MH()OPMALMOHHOH
0e301acHOCTH

12

4. 'mobanbHbIE
cetu DBM.

OIIK-1

3.3HaTh OCHOBEI
MH()OPMALMOHHOI 1
oubmorpaduaeckoit
KYJIBTYPHI,
COBpPEMEHHBIC
MHPOPMAIMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH
OCHOBHBIE TPeOOBaHMIA
MHGOPMATMOHHON
0e30macHOCTH
Y.VMmeTs pemats
[pa3yIuyuHbIe 334K
po¢eCCHOHATBHOM
eI TeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoi
KYJIBTYPBI C
[PUMEHEHHEM
COBPEMEHHBIX
MH(OPMAITMOHHO-
KOMMYHUKaIIMOHHBIX
[TEXHOJIOTUI

3amanue 6. OCHOBBI
paboTsl B Internet

[TOJIHOCTELIO
BBIITOJTHEHHOE
3aJaHue — 5
0ajI0B, YaCTUYHO
BBIITOJTHEHHOE
3a7[aHUE — JI0JIS
MIPaBUIBHO
BBIIOJIHEHHBIX
3a1aHuil * 5
6amios. (5)




Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

n/n

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

H.Bnanets HaBBIKAMH
[pEILICHUS CTaHJAPTHBIX
3am1aq
poeCCHOHATBHOM
NIeATeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPHI C
[IPUMEHEHNEM
MHPOPMALNOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOH
0€30I1acHOCTH

HTtoro

100

6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

PaGounm yuyeOHBIM IU1aHOM npeaycMoTpeH 3auet B cemectpe 12,

1-i Bonpoc Ousera (40 6amtoB), Buj Bompoca: Tect/mpoBepka 3HaHuii. Kpurepwuit: Tect u3 20

BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

BOIIPOCOB, HpaBHJ’IbHHfI OTBET Ha KaXKObIN BOIIPOC OLICHUBACTCA B 2 Oaia.

Komnerennusi: OIIK-1 cmoco0HOCTH pemath CTaHAapTHbIE 3aJa4d NpodeccHoHATbHOI

AeAITeJIbHOCTH HAa OCHOBe HWH(OPMaNUMOHHOH u OubJMorpadguyeckoii KyJIbTYpbI

NPpUMECHCHUEM I/IH(l)OpMaHHOHHO-KOMMyHI/IKaHI/IOHHLIX TEXHOJIOTHI U ¢ Y4€TOM OCHOBHBIX

TpeOoBaHuii UHPOPMALMOHHOM 0€30MaCHOCTH

3Hanue: 3HaThb OCHOBBI MH(OPMALMOHHOM M OuOnMorpaduueckoi KyabTypbl, COBPEMEHHbIE
MH(OPMaLMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH U OCHOBHbIE TPeOOBaHUM NH(OPMALIMOHHON

0€30I1aCHOCTH

1
2
3
4
5
6.
7
8
9
1

. Benenne pacuero B MS Excel
. O6paboTtka u ananu3 nanHbix B B MS Excel
. Opranuzanus u BeJIeHHE YKOHOMHUYECKHX pacdeToB B MS Excel
. Odbopmnenue nmpocroro gokymeHta B MS Word
. [logroroska npe3zentanuii B MS Power Point
[Touck nunpopmanuu B cetu MIHTEpHET

. [lonck napopmaruu 1 moado0p AOKYMEHTOB B CIIPAaBOUHO-TIPABOBBIX CUCTEMAaX
. I[Toctpoenne quarpamm B MS Excel

. Co3ganue cepuitHoro qokymenta B MS Word
0. Coznmanue TabmuHoOro noKkymenTa B MS Word




11. CruneBoe ¢popmarupoBanue JokymeHToB B MS Word
TUIIOBBIE 3AJIAHUA 17151 IIPOBEPKM YMEHUU:

2-it Bonpoc Omieta (30 GamnoB), Bua Bompoca: 3amanue Ha ymenue. Kpurepwmii: [lpaBuibHOe
BBITTOJTHEHHUE 3aIaHUSL.

Komnerennusi: OIIK-1 cnmoco0HOCTH pemiaTh CTaHAapTHbIE 3aJa4d NpodeccHOHATbHOM
NeSiTeJIbHOCTH Ha OCHOBe HHMoOpManuoOHHOW u OuOaMorpaduyeckoil KyJbTYPbI €
NpUMeHeHHeM HH(OPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIl H € Yy4eTOM OCHOBHBIX
TpeOoBaHnii UHPOPMALMOHHOM 0€30MMACHOCTH

YMmenue: YMeTh pemaTh pasiuyHbIe 337a4d MPO(PECCHOHATBHON AEATEILHOCTH Ha OCHOBE
uHpOpMallMOHHOW U  Oubimorpaduueckoil KyabTypel C TNPUMEHEHHEM COBPEMEHHBIX
UH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUI

3agaua Ne 1. YMmeHue aHanu3upoBaTh MH(POPMALUIO C MCIOJIB30BAaHUEM CPEACTB CIPABOYHO-
npaBoBbIx cucremax "l'apant” u "Koncynabsrantlltoc"

3amaua Ne 2. YMmenue Bectu pacueTsl B MS Excel

3amaua Ne 3. YMeHue uckarh U noaoupath nHpopmanuio B cetu HTepHeT

3amaua Ne 4. Ymenue opopmitath Tabauiel B MS Word

3amaua Ne 5. YMenue mnoucka u noadopa JOKYMEHTOB B CIPaBOYHO-IIPABOBBIX CHUCTEMax
"T"apant" u "KoncynbsrantlInroc"

3agaua Ne 6. YMenue pabotats ¢ 6oabpmmMu JokymeHTamMu B MS Word

3agaua Ne 7. YMenue co3faBath auarpammsl B MS Excel HarisiHo WILTFOCTPUPYIOLIUE PacyeThl.
3amaua Ne 8. YMmenwne co3nath npezeHrauu B MS Power Point

3anmaua Ne 9. Ymenune popmupoBaTh cepuiinbie JokyMeHTsl B MS Word

TUITOBBIE 3ATAHUA TS ITPOBEPKU HABBIKOB:

3-it Bompoc Omiera (30 G6ayutoB), B Bompoca: 3aganne Ha HaBblku. Kpurepwmii: [IpaBuinbHOE
BBITTOJIHEHUE 3aJIaHMSL.

Komnerennusi: OIIK-1 cnoco6HOCTH pemiaTh CTaHJAAPTHHIE 3a7a4uM NpPodeccuoHAIbLHOMI
NAeATEJBHOCTH HAa OCHOBe HWH(OPMAaNMOHHOW M OuOJMorpadpmueckol KyJbTypbl ¢
NpuMeHeHueM NH(OPMANMOHHO-KOMMYHHKAIMOHHBIX TE€XHOJIOTHH M € Y4eTOM OCHOBHBIX
TpeOoBaHMil HH(POPMALMOHHOM 0e30IIaCHOCTH

HasrIk: BJ'I&Z[GTI) HaBbIKaMU PCUHICHUA CTaHAAPTHBIX 3aaa4 HpO(i)eCCI/IOHaJ'II)HOI\/JI JACATCIIbPHOCTH Ha
OCHOBE MH(OPMAIIMOHHON U OMOIHOrpaduecKoi KylIbTyphl ¢ IPUMEHEHUEM HH()OPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJOTUM M C YYE€TOM OCHOBHBIX TpeOOBaHHMI HHGOPMAIIMOHHON
0€e301acHOCTH

3amanne Ne 1. HaBwpik ananmmza mHGOpMAIMU C HCIOIH30BAHHEM BO3MOXKHOCTEH CIPaBOYHO-
npaBoBbix cucteM "Koncynprantlmtoc" wnn "I"apant”

3amanne Ne 2. HaBwik Benenus pacuetoB B MS Excel

3agmanne Ne 3. HaBbelik moxbopa JOKYMEHTOB B  CIIPaBOYHO-TIPABOBBIX  CHCTEMAax
"KoncynsrantlImtoc" wim "I"apant”

3ananue Ne 4. HaBbik mosoopa nnpopmanuu B ceTd MIHTEpHET

3ananue Ne 5. HaBbik moarotoBku u oopmiienus fokymeHTos B MS Word

3ananue Ne 6. HaBbik mojarotoBku mpesenranuii B MS Power Point

OBPA3EIL] BUJIETA

MHUHHCTEPCTBO HAYKHU H BHICIIET0 00Pa30BaHAS Hanpasnenue - 38.03.01 DxoHoMuka



Pocentickoit Denepaumn [Tpoduns - Muposas s3koHOoMuKa (Pyccko-

denepaibHOE TOCYIAPCTBEHHOE OIOHKETHOES (paHIy3CcKas MPOrpaMMa IBOHHOTO
00pa3oBaTeNbHOE yUPEIKICHUE p y porp

. BBICIIET0 06pasOBaHKs . JUILIOMMPOBAHHSA)
«BAUKAJIbCKHU I'OCYJAPCTBEHHBIM Kadenpa mareMaTHuecKuxX METOJI0B U
YHUBEPCUTET)> 1U(POBBIX TEXHOIOT Ut
(PI'BOY BO «bI'Y») Jucnuniuaa - MHpopMaIOHHbIE
TEXHOJIOTHH
BUJIET Ne 1

1. Tect (40 Gamnon).

2. Ymenue co3znaBath auarpaMMel B MS Excel HarisiiHO MILTIOCTPUPYIOIIME PACUETHI.
(30 6anmoB).

3. HaBbIk mosi0opa JOKYMEHTOB B CIIPaBOYHO-TpaBoOBbIX cucteMax "Koncynprantllntoc"
iy "Tapant" (30 Gamios).

CocraButenb J.C. MaryceBuu

3aBenyromnuit kageapou A.B. PoauoHoB

7. llepeyeHb OCHOBHOI 1 I0NIOJHUTEJILHON y4eOHON JUTEePaTypPbl, HE00X0AMMOM s
OCBOCHHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAasl JINTeparypa:

1. Tonsixko B. I1. MudopMaTuka 7151 SKOHOMUCTOB. y4yed. s 6akaiaBpoB. JOMYIIHO M-BoMm
oOpa3zoBanus u Hayku P®/ nox pen. B. I1. [TonsikoBa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., [Tonsikos B. I1. MadpopmaTuka mist s3xoHomuctoB. [Ipaktukym. yued. nocodue
Juis 6akanaBpoB. JomynieHo M-BoM oOpa3oBanus u Haku P®/ mox pex. B. II. [Tonskosa, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemeix T.M., bypaykockas A.B. IlpuMeHeHue WH(POPMALMOHHBIX TEXHOJIOTMH s
o0paboTku TekcToBoi nHpopMmanuu.- Upkyrck: M3n-so BI'Y, 2019.- 182 c.

4. I'apseBa B.B. Mudopmarrka [DaeKTpOHHBIA pecypc] : yu4eOHO-METOAMYECKOE MOCOOME K
[IPAKTHYECKNM 3aHATHIM KM CaMOCTOSTEIbHON paboTe mo HampasieHusMm moaroroBku 09.03.01
Huadopmatuka W BeluMcauTeabHasg TexHuka u 09.03.02 MudopManMoHHBIE CHUCTEMEI U
texnonornu / B.B. T'apgeBa. — DJIEeKTpOH. TEKCTOBBIC JgaHHBIE. — M. : MOCKOBCKHI
FOCYIAPCTBEHHBIN CTPOUTENLHBIA YHUBEPCUTET, Al T Op Meaua, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum jgoctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMalimOHHbIE TEXHOJOIUHA TYPUCTHYECKON MHAYCTPUU [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIe.— M.: JlalmKoB U
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocryma: http://www.iprbookshop.ru/940.html

6. Kocnnenko H.C. MudopMallMoHHEIE CUCTEMBI M TEXHOJIOTHHA B DKOHOMHKE [DIEKTPOHHBIN
pecypc] : yueonoe nnocooue / H.C. Kocunenko, N.I". @puseH. — DIEKTPOH. TEKCTOBBIC JaHHEIC.
— M. : Jamxkos u K, A ITu Op Meaua, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
noctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:

1. laTepHET-TEXHOIOTUH B DKOHOMUKE 3HaHWU. ydel. mocoOue amis By30B. pek. YMO By30B
Poccuu o o6pazoBanuto/ H. M. AGaukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. PymsnueBa E. JI., Cmocaps B. B., I'arapuna JI. I'. MupopmanmoHHbIE TEXHOJIOTHH.
nomnyiieHo M-Bom oOpaszoBanusi P®. yueb. mocobue st cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimrocaps.- M.: UTHOPA-M, 2007.-255 c.
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3. BenepuukoBa T. U., Ilemxkxosa O. B. H}opManmonHble TEXHOJIOTMH U IPOrPaMMHPOBAHUE.
METO/. YKa3aHWs 110 BBIMOJHEHUIO KypcoBod paborel mius cren. 080801 IlpuknmagHas
uHpopmaruka B sKoHoMuke/ coct. T. W. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. TonosunbiHa M.B. MadopMannoHHble TEXHOJIOIMU B DKOHOMHKE [DiekTpoHHEBIN pecypel/
M.B. TonmoBunbeiHa— DJIEKTPOH. TEKCTOBBIe JaHHbIe.— M.: HWMHTepHET-YHUBEpCUTET
Nudopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c— Pexum jgocrynoa:
http://www.iprbookshop.ru/52152.html.— 9B5C «IPRbooks»

5. I'punbepr A.C. HMudopMalmoHHBIE TEXHOJOTHH VIPAaBIEHUS [DIEKTPOHHBIA pecypc]
yueOHoe nmocodue mis By3oB / A.C. I'punbepr, H.H. I'op6aues, A.C. bongapeHko. — DaeKTpOH.
TekcTOBbIe manaeple. — M. : JOHUTHU-JAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHMKAUMOHHON ceTHn «MHTepHeT»,
HeO0XOAUMBIX JI1 OCBOCHMS IMCHUILIHHBI (MOYJIsI), BKJIKYas npodeccnoHalbHble 0a3bl
AAHHBIX H MH(OPMAIIMOHHO-CIIPABOYHbIE CHCTEMBI

Jlis  ocBOEHHS AMCHMILTUHBI OO0YyYaromeMmycsi HeOOXOIMMBI CIIEAYIOIIUe PECYPCh
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT:
— Caiit BaiikanbCckoro rocy1apcTBEHHOTO0 YHHUBEPCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIM HEOTpaHUYEHHBIN U3 TI000H Toukn VHTepHeT
— DnexTpoHHO-OubMMoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeToauveckne yKa3aHus A 00y4YAKOIIHUXCSH 110 0CBOCHMIO TUCHMILIMHBI (MOYJIs1)

W3y4arh AMCUMIIMHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KOoTOpass o0Oo3HaueHa B ee cojJepXkaHuW. J[Is yCHemrHoro ocBOEHMsS Kypca oOydaroluecs
JIOJKHBI UMETH NepBOHauanbHble 3HaHus B o0nactu Undopmaruku u UKT cpenneit mKobl.

Ha nexkumsix mpenopaBarenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBa€T MECTO M pOJb 3TOM TEMbl B JAaHHOW JHCUUIUIMHE, PAacKpbIBaeT ee
IpakTU4YecKoe 3HaueHue. B Xxoze jekuui CTyAeHTYy HEO0O0XOAMMO BECTH KOHCHEKT, (pUKCHUpYs
OCHOBHBI€ MTOHATHUS U MPOOJIEMHBIE BOIIPOCHI.

[IpakTHyeckne (CEeMMHApCKHE) 3aHATHS IO CBOEMY COJEP)KAaHUIO CBSI3aHBI C TEMATHUKOMN
JEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€J1€CO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3ajaHMe Ha MpaKTUYeCKoe (CeMHHApCKOE) 3aHATHE coolmaercs oO0ydarolmuMmcs 10 €ro
nposeneHus. Ha cemuHape mpenogaBaTenb OpraHu3yeT OOCYXJAEHHE HTOW TEMbl, BBICTyMas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M HKCHEpTa Yy4eOHO-TIO3HABATENBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOIYIS) BKIIOYAET CaMOCTOSTEIbHYIO paboTy o0yyarorierocs.

OCHOBHBIMHU BHJIaMU CaMOCTOSITEIbHON pabOThl CTYAEHTOB C y4acTHEM IpenoaaBaTeneit
ABIISIOTCS:

* TEKYIIHE KOHCYJbTAllUH;

* KOJUTOKBUYM Kak (popMa KOHTPOJISI OCBOCHUS TEOPETUUECKOTO COIeP)KaHUs AUCIUTIINH:
(B yachl KOHCYJIBTAIUH, IPETYCMOTPEHHBIE YYEOHBIM IJIAHOM);

* IpUeM M pa300p JOMAIIHUX 3aJaHU (B yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHI);

OCHOBHBIMH BHJAaMHM CaMOCTOSITEJIbHOM paldOThl CTyAeHTOB 0e3 ywacTus
MIPENOIaBaTeIey ABIISIFOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEH/1I0BaHHOM
JIEKTOPOM Y4YeOHOM JIMUTEepaTyphl, BKIIOYas HWHOOPMAIMOHHBIE OO0pa30BaTEIbHBIE PECYpPCHI
(371eKTpOHHBIEC y4eOHUKH, SJICKTPOHHbIE OMOIMOTEKH U Jp.);

* CaMOCTOSITEJIbHOE HU3YyYCHHME OTHENbHBIX TEM WM BOMNPOCOB IO Yy4EeOHMKAM MM
y4eOHBIM TTOCOOHSIM;
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* Hanucanue pedeparos, JOKIAIOB;

* IOJITOTOBKA K CEMUHApaM U JIa0OpaTOpPHBIM paboTam;

* BBINOJIHEHUE JOMAIIHUX 33JaHUM B BHJE PELICHHS OTHAEJIBHBIX 3aJad, MPOBEICHUS
TUIIOBBIX PAacyeTOB, PaCcYEeTHO-KOMITBIOTEPHBIX W WHIAMBHIYaJIbHBIX pPa0OT IO OTIEIBbHBIM
pasznenam coaepKaHus JUCLIUILIMH U JP.

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHA, MCIIOJIb3yEeMbIX IPH OCYIIEeCTBJIECHUH
00pa3oBaTeILHOIO NMPoIecca MO JUCHUILINHE (MO1YJ/II0), BKJIKOYAS NepeYeHb
MPOrpamMMHOro odecreyeHust

B yuebHOM mporiecce UCIONb3yeTcs CIeayolee MPorpaMMHOE 00ecieueHue:
— Adobe Acrobat Reader 11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HE0OXO0AUMOIi VI OCYIIeCTBJICHHUS
00pa30BaTeIbHOIO MpoLecca M0 JUCHHUILIMHE (MOAYJII0):

B yueOHOM mporecce ucnonb3yeTcs cieayroliee 000py1oBaHue:
— IlomenieHus 17151 CaMOCTOSITENILHOM pabOThl, OCHAILICHHBIE KOMIIBIOTEPHOM TEXHUKOI €
BO3MOYKHOCTBIO MOAKIIIOYEHUS K ceTH "MHTepHeT" 1 obecrieueHneM JOCTyIa B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENBHYIO CPENly BY3a,
— YyeOHble ayJUTOPUH /7S IPOBEJCHUS: 3aHATHH JEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, IPAKTUYECKUX 3aHSITUH, BBINOJIHEHUSI KYPCOBBIX pabOT, IPYNIOBBIX U HHIUBUIYAIbHBIX
KOHCYJIbTALMH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTaliH, YKOMIUIEKTOBaHHBIE
CHeHaIn3UPOBAaHHON MEOEIbI0 U TEXHUYECKUMU CPEACTBAMH 00yUYeHMs,
— MynpTUMEAUIHBIN KJ1acc,
— KoMnbroTepHslii Kiace



